[DATE]

*Public Schools ONLY*

[NAME OF DIRECTOR]

School Education Director

[ADDRESS]

*Private Schools ONLY*

[NAME]

Association of Independent Schools

[ADDRESS]

Dear [NAME]
Bullying of [STUDENT NAME] at [SCHOOL NAME]

I am the [CHOOSE: parent/guardian/caregiver] of [STUDENT NAME].  I am writing to draw your attention to some matters of concern to me in relation to [STUDENT NAME'S] safety and well being at [NAME OF SCHOOL].

BACKGROUND

[STUDENT NAME] is a [AGE AND GENDER] who has been the subject of bullying and harassment whilst attending [NAME OF SCHOOL].  

The bullying has occurred over the past [INSERT TIME FRAME].  It first started on [DATE] and most recently occurred on [DATE].  The types of bullying and harassment that [STUDENT NAME] has been subjected to include [CHOOSE: verbal abuse, physical attack, threats of physical violence, objects being thrown at [CHOOSE: him/her] and offensive written remarks.]

CHRONOLOGY OF BULLYING EVENTS & SCHOOL NEGLIGENCE

It is important to note that in between the following events there has been consistent bullying against [STUDENT NAME].  The examples below illustrate a number of major incidents:

· [ADD ANY SIGNIFICANT EVENTS RELATED TO THE BULLYING AND THE SCHOOL'S RESPONSE]

· [WRITE ABOUT EACH INCIDENT AS CLEARLY AS POSSIBLE INCLUDING DATES AND PEOPLE INVOLVED]

EMOTIONAL STATE OF [STUDENT NAME]

[CHANGE WHERE NECESSARY]
[STUDENT NAME] feels scared and upset about the constant abuse and threatening behaviour.  [CHOOSE: his/her] has been missing vital time at school which has de-stabilised [HIS/HER] education.  [CHOOSE: he/she] is currently not attending school and does not wish to return to [NAME OF SCHOOL].

URGENT ACTION REQUIRED

In light of the serious acts committed against [STUDENT NAME], [CHOOSE: his/her] de-stabilised education and [CHOOSE: his/her] emotional deterioration, this issue must be dealt with immediately.  

I believe that I have the following legal avenues available to me regarding this issue:

(a) personal civil actions against [STUDENT NAME’S] offenders; and

(b) civil remedies for breach of duty of care against [NAME OF SCHOOL]

However, going to court is not my preferred method of dealing with this situation.  I am determined to ensure [NAME OF SCHOOL] changes the bullying culture at school and helps children in the future who are bullied.  [NAME OF SCHOOL] is currently failing to fulfil the legal and ethical duties it owes to its students and the decision makers at the School must be held accountable for this.

For these reasons I seek an urgent meeting with you to discuss the following:

[CHOOSE APPROPRIATE OPTIONS]

(a) what [NAME OF SCHOOL] is intending to do to stop my [CHOOSE: son/daughter] being bullied at school;

(b) an appropriate school for [STUDENT NAME] to attend in the future.

(c) the development of a program at [STUDENT NAME’s] future school to ensure that [HE/SHE] does not become a victim of bullying at [CHOOSE: her/his] next school.

(d) what will be done should [STUDENT NAME] be bullied in the future.

I look forward to meeting with you to discuss this matter.  I can be contacted on [NUMBER] if you would like to further discuss.

Yours faithfully,

[YOUR NAME]
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